Payday

You will be paid on the last working day of the month.  Deductions that will be made from your check include those required by the Federal Government and State of Iowa for income withholding and for Social Security and Medicare.  All other college sponsored programs will be withheld upon appropriate authorization by the employee. When payday falls on a weekend or holiday payment will be made on the last working day preceding the weekend or holiday. Checks will be distributed on payday. No special requests will be accepted to release paychecks before the day of payday.   

Automatic Payroll Deposit

All employees are required to use automatic payroll deposit.  A form must be completed in the Human Resources Office which requires a voided check(s) of the bank(s) where funds will be deposited.  Anytime a change in bank(s) or account(s) is made, the Human Resources Office must be notified in advance.

Please complete the Direct Deposit form and return to Brenda Woodbury in the Business Office.  

