Part-Time Office Assistant
Morningside College is accepting applications for a part-time Office Assistant position, 25 hours per week, for the department of Student Financial Planning.  

Responsibilities:  This individual will be responsible for providing support services that include answering telephones, setting up appointments, handling walk in traffic, data entry, counseling students and parents on the financial aid process and processing scholarship checks.

Qualifications:  A candidate should have superior interpersonal skills, high degree of computer knowledge and interest in trouble shooting, strong written and oral communication skills and ability to work well with students, faculty, staff and the public.

Please submit a letter of application and resume to:

Morningside College

Attn: Cindy Welp

1501 Morningside Avenue

Sioux City, IA 51106

welp@morningside.edu

